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Task 1: Types of software
	Software type
	Explanation & Examples

	Operating system
	

	Utility software
	

	Applications software
	

	Apps for portable devices
	


Task 2: Software 

	Software
	Explain what this software is used for
	Typical software

	Word-processing 
	
	

	Desk-top publishing
	
	

	Spreadsheet
	
	

	database management
	
	

	Multimedia
	
	

	Presentation & slideshow
	
	

	Video-editing
	
	

	Communications
	
	

	Gaming
	
	

	Web browsers
	
	


Task 3: File extensions
	Briefly explain what file extensions are and why they are useful

	


