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Part 2a – Data capture forms: (pages 44 & 45)
	Explain how the information you collect might affect the amount of space provided on a form:

	

	Explain different methods of capturing data on a form:

	

	Give some tips that might be useful when designing a form:

	

	Why are validation rules useful when checking a form.

	


Part 2a- How to code information for use in a spreadsheet or database: (pages 52 & 53)
	Data type
	Description
	Example of data
	Typical use

	Text
	
	
	

	Integer number
	
	
	

	Decimal number
	
	
	

	Date
	
	
	

	Boolean
	
	
	

	Image
	
	
	

	Explain why is it important to consider the data type when storing it in a spreadsheet or database? Give an example.

	

	When coding data why might you shorten some information?

	


