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Part 1 – Diary Management Software:
	What is Diary Management software?

	

	What are the advantages of DMS?

	

	What are the disadvantages of DMS?

	

	Explain how DMS can be used to organise work schedules:

	Creating appointments/meetings
	

	Inviting participants
	

	Creating tasks
	

	Creating to-do lists
	

	Setting reminders
	

	How would DMS be useful in a company for remote workers?

	


